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1 Introduction 
 
The Internet affords the California Board of Corrections (BOC) the ability to collect information relating 
to the Juvenile Justice Crime Prevention Act (JJCPA) via the BOC web site in a simple, efficient, and 
effective manner. 
 
The JJCPA online application should be easy to use for anyone who has spent time navigating the 
Internet.  The BOC designed the JJCPA application to conform to the California portal compliance 
guidelines issued by the State of California Governor in concert with the State of California Department 
of General Services.  The guidelines dictate use of colors, screen size, use of graphics, font type, and 
font size. 
 
In order to ensure the JJCPA Online Application runs without error it must run in one of the following 
free Internet browsers:  Netscape Navigator 4.7 or greater, or Microsoft Internet Explorer 5.0 or greater. 
 
The following document describes the nuts and bolts functionality of the JJCPA application (i.e. click a 
button to submit data, fill in field XYZ before continuing, and/or click the hyperlink to navigate).  Please 
note that the document contains hyperlinked text. Click on the hyperlink to navigate within the 
document to a discussion of the hyperlinked text. 
 
 
If you have questions regarding the specifics of the legislation or your program please call 916-445-
5073 and ask to speak with your assigned JJCPA Field Representative.  A list of assigned Field 
Representatives is included on the Board of Corrections website (www.bdcorr.ca.gov), as well as 
periodic updates  regarding program news. 
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System Login Screen 
The following screen and discussing illustrates how to log into the JJCPA Online Application.  
 

 
 
Description – This screen may be accessed by typing in the application’s URL, 
www.bdcorr.ca.gov/jjcpa.  
 
Validation(s) – A valid User ID and PIN must be provided in order to enter the JJCPA Online 
Application.  
 
Notes – The user may wish to bookmark this page. Internet Explorer users can accomplish this by 
clicking on “Favorites” in the browser toolbar and then selecting “Add to Favorites…” from the menu. 
Netscape users can accomplish this by clicking on “Bookmarks” in the browser toolbar and then 
selecting “Add Bookmark” from the menu. 
 
If the user does not have a User ID and/or PIN, or cannot remember the User ID and/or PIN and does 
not know whom to contact as their Field Representative, please call 916-445-5073 and ask to speak 
with your assigned JJCPA Field Representative. 
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2 Program Selection Screen (AKA Main Page) 
 
This is the main page that allows users to navigate throughout the JJCPA online application. 
 

 
 
Description – This page is comprised of four areas of interest to the user: the Program section, the 
Strategic Outcomes section, the Juvenile Arrest Rate Per 100,000 section, and the Field 
Representative Contact Information section. 
 
The Program section lists all Programs and Progress Reports for each county and provides the 
hyperlinks necessary to view, add, and/or edit Program/Progress Report information.  Clicking on the 
program title hyperlink (e.g. “Another Program”) takes the user to the Program Information screen 
where he/she may view, add, and/or edit program information (Section 2).  To the right of the program 
title are three cells containing hyperlinked statuses (see discussion on statuses below) that correspond 
to the Progress Reports for each of the three JJCPA reporting periods (August 15, 2001, October 15, 
2002, and October 15, 2003).  Clicking on the hyperlinked status will take the user to the Program 
Progress Report screen (Section 5). 
 
The Strategic Outcomes section provides the hyperlinks necessary to view, add, and/or edit countywide 
Strategic Outcome Progress Report information.  Clicking on the “View Strategic Outcomes” hyperlink 
will take the user to a list of countywide strategic outcomes. (Note: Strategic Outcomes are optional; 
only a few counties will use this functionality.)  Each column under “Progress Reports” contains a 
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hyperlink that corresponds to a Progress Report for a JJCPA reporting period. Clicking on the 
hyperlinked status that will take the user to the Strategic Outcomes Progress Report screen (Section 5). 
 
The Juvenile Arrest Rate Per 100,000 section provides hyperlinks necessary to view and/or edit 
countywide Juvenile Arrest Rate Per 100,000 Progress Reports. To the right of the “Juvenile Arrest 
Rate Per 100,000” hyperlink are three cells containing hyperlinked statuses that correspond to the three 
JJCPA reporting periods.  Clicking on the hyperlinked status will take the user to the Juvenile Arrest 
Rate Per 100,000 Progress Report screen (Section 5). 
 
The Field Representative Contact Information section provides contact information for each county’s 
assigned JJCPA Field Representative.  Please contact him/her with any issues or questions regarding 
JJCPA. 
 
Program Status – Program and Progress Report status drives information provided to the user and 
whether or not the user will be able to add, edit, and/or delete information.  There are five statuses for 
Program Information and Progress Reports; they are presented in the following table: 
 

Status Definition 
New The Program or Progress Report is new. Information may be 

edited. 
In Progress The Program or Progress Report has been partially 

completed but not yet submitted to the BOC for review. 
Information may be edited. 

Submitted to the 
BOC 

The Program or Progress Report has been completed to 
and submitted to the BOC for review by the assigned Field 
Representative.  Information may not be edited.  

Needs Modification The Field Representative has reviewed the submitted 
Program or Progress Report information and determined 
that information needs modifying. Information may be edited 
and must be resubmitted to the BOC for consideration. 

Approved The Field Representative has reviewed and approved the 
submitted Program or Progress Report information. 
Information may not be edited. 

Discontinued Some programs have been discontinued or combined with 
other programs.  A discontinued program will not receive the 
hyperlinks to complete progress reports for future years 
unless the discontinued program has not collected all 
required data.  Please work closely with your Field 
Representative to determine future reporting needs for 
discontinued programs. 
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3 Program Information Screen – Program Setup 
 
This should be the first order of business for every program. The Program Information screen 
displays information about the particular program selected from the Program Selection screen.  The 
information viewable on this page includes program participant information, program requirements, 
program referrals and a hyperlink to the program comments screen.  Since this screen is for display 
purposes only, hyperlinks have been provided beneath each section in order to add or edit program 
information when applicable, depending upon program status.  See the following additional screen 
shots for the full view of the Program Information screen. 
 

3.1.1 Section 1 - Program Contact and Description  

 
 
Clicking the “Add/Edit Program Information” hyperlink opens this section of the screen in an editable 
format.  
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3.1.2 Program Information Screen:  Section 2 - Program Requirements 
 

 
 
Clicking the “Add/Edit Program Requirements” hyperlink navigates the user to the step-by-step process 
for entering Program Requirements. 
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3.1.3 Program Information Screen:  Sections 3 Program Referrals 

 
 
Clicking the “Add/Edit Program Referrals” hyperlink enables the user to add/edit Participant Referrals.  

3.1.4 Program Information Screen:  Sections 4 Program Comments 

 
 
Clicking the “Program Comments” hyperlink enables the user to view comments made by the Field 
Representative while reviewing Program Information or Progress Reports for any program within the 
county.  
 
Description – “Submit to BOC as Complete” button 
At the bottom of the program information screen, depending on the status of the program (see Section 
2 for a discussion on statuses), the user will see the button “Submit to BOC as Complete.”  During the 
course of setting up the program information online, it is conceivable that not all of the items in the 
Program Information screen may be finished during one sitting.  Within each of the sections of the 
Program Information screen, “Save” buttons have been provided to checkpoint and retain information.  
Once the user has completed all information in all of the sections on the Program Information 
screen, the user should click the “Submit to BOC as Complete” button so the associated BOC Field 
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Representative will be able to review the program information.  Once this button has been clicked, all 
program information will be been locked and may not be edited pending approval from the Field 
Representative. 
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3.2 Program Information Screen – Editing High-level Program Information 
The Program Participant screen has two views that allow the user to add and/or edit fiscal and program 
contact information.  The user may also add/edit information about the program, depending upon the 
status of the program.  
 

 
 
Description – This view of the Program Participant screen allows the user to update information 
concerning the program and fiscal contact.  The ability to change and modify Program and Fiscal 
Contact information is always available to the users; however, information regarding the program 
(Program Description, Program Focus, and Age of Juveniles) may be locked based on the program 
status. 
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3.3 Program Information Screen – Adding/Editing Program Requirements   
The Program Requirements section of the JJCPA online application comprises two screens.  The first 
screen, “Program Participant Categories,” is used to select all program participant categories that are 
relevant to the current program selected.  After selecting the applicable categories of program 
participants, the screen on the following page, “Program Participant Requirements,” is used to select 
requirements for each program participant category. 
 

 
 
Description – The Program Participant Categories Screen allows the user to select all program 
participant categories that relate to the program.  On the following screen(s), the user will be prompted 
for requirements for each of the categories selected.  See the following page for a discussion on 
subsequent information gathered for Program Participant Categories. 
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3.3.1 Program Participant Requirements 
 

 
 
Description – The Program Participant Requirements screen will appear following the Program 
Participant Categories screen.  This screen will display the list of requirements that may be selected for 
each category selected.  Notice that the screen shown pertains to 602 Wards.  Once any and all 
requirements for 602 Wards have been selected, the following page will display the same list of 
requirements for the next category of program participants, if any, that was selected in the previous 
screen (Program Participant Category screen).  If there is a requirement that belongs to a program 
participant category, and is not listed, there are two boxes at the bottom of each requirements page to 
fill in a custom description.  To fill in a custom description, check one or both of the “Other” check boxes 
(shown above) and fill in a description of the requirement.  
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3.4 Program Information Screen - Adding/Editing Program Referrals 

 
 
Description – The Program Participant Referral screen allows the user to select any and all groups 
who make referrals to the program selected.  If a group who makes referrals to the program is not in the 
list provided, the user has the option of creating up to two additional custom groups.  Users may create 
a custom group by selecting a check box labeled as “Other” and filling in a description of a group in the 
box provided. 
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3.5 Program Information Screen - Adding/Editing Program Comments 

 
 
Description – The View Comments for Program Information and Progress Reports screen allows users 
to search and view comments input by Field Representatives during review of the program or progress 
reports. Users may search all programs for their county and any progress report for the program. 
Simply select the desired program and click the “View Comments” button.  If no comments exist for the 
selected program or progress reports the system will indicate that no entries were found. 
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4 Outcome Measures – Setup 
Setting up outcome measures for a program provides the foundation to the annual progress reports.  
The user must establish outcome measures before he/she submits the program to the BOC for review 
by a Field Representative.  Programs sent to the BOC for review without outcome measures will be 
returned for revision and resubmission.  Once the program is submitted to the BOC the user will be 
locked out of the ability to add, edit, or delete outcome measures.  If a user needs to add, edit, or delete 
an outcome measure after the program has been reviewed and approved by the BOC, he/she needs to 
contact the Field Representative assigned to the county.  The Field Representative possesses the 
ability to release outcome measures for revision.  Though it is possible to make changes to the 
outcome measures after the program has been approved, it is not recommended. 
 
The creation of an Outcome Measure for progress reporting is a multi-step process.  In the following 
steps, users should note that during the creation of an outcome measure, not all steps/screens may be 
necessary in order to complete their particular outcome measure(s).  The presentation of downstream 
screens is predicated on selections made in prior screens.  The JJCPA online application has built in 
logic to present only the screens necessary to provide a context for each individual Outcome Measure. 
 
To add, edit, and/or delete an outcome measure enter the Progress Report for the desired year by 
clicking on the progress report’s hyperlink from the Main screen (note: the progress report must be in 
one of the following statuses:  In Progress, Needs Modification, or New).  This opens the Progress 
Report; navigate to the bottom of the screen and click on the Add/Edit Outcome Measures hyperlink. 
This opens the Outcome Measure Category Selection Screen.  

4.1 Outcome Measure Category Selection Screen 

 
 
Description – This screen represents the starting point for creation of all program-specific outcome 
measures.  The user may elect to create an outcome measure for either Juvenile or Adult Program 
Participants. 
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4.2 Outcome Measure Selection Screen 
Once the user selects the category for the outcome measure, one of two screens will display listing 
either juvenile or adult outcome measures (shown in the following example).  The system indicates 
which outcome measures have already been created by displaying an “X” in the “Selected” column next 
to the completed outcome measure.  This page also serves as the user’s main screen to add, edit, or 
remove outcome measures using the hyperlinks provided aside each outcome measure.   
 

 
 
Description – When the user enters this screen, an “X” in the “Selected” column denotes any complete 
outcome measures.  If the user wishes to add or edit an outcome measure, click the “Add/Edit” 
hyperlink to begin the outcome measure creation process. 
 
If the user returns to this screen for the purpose of removing an outcome measure, scroll to the 
outcome measure to be removed and click the “Remove” hyperlink next to the outcome measure.  Do 
not click the “Remove” hyperlink for every outcome.  The “Remove” hyperlink exists solely for the 
purpose of removing already established outcome measures the user no longer wishes to use. 
 
Notes – Outcome measures for juveniles have two different categories, required and local (optional).  
All required outcome measures must be completed.  If, in the rare occasion, a required outcome 
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measure is not applicable, the user must click the “Not Applicable” hyperlink to denote this outcome 
measure as not applicable. 
 
Editing an existing Outcome Measure requires the user to completely re-enter the edited outcome.  As 
previously mentioned, the system presents different screens to define the outcome based on selections 
made by the user. 
 
In addition, Adult and Strategic Outcomes use the same screens as Juvenile Outcomes to provide a 
context for outcome measures. 

4.3 Outcome Measure Setup Screen:  Step 1 – Program Expressed As and Goal for Outcome 

 
 
Description – This screen is the starting point at which the user will select how the outcome measure 
is to be expressed as well as to define the goal for the outcome.  Select the appropriate radio button to 
indicate how the outcome measure will be expressed in the progress reports.  Next select the goal for 
the outcome in the adjacent drop down list box.  Finally, click the “Continue” button to proceed. 
 
Validations – The user must select how the outcome is to be expressed and a corresponding goal for 
the outcome before the JJCPA online application will proceed to the next step. 
 
Notes – If the outcome measure expression is not one of the three provided, the user may select the 
“Other” option and fill in a custom description of how the outcome measure is to be expressed and 
select a goal for the outcome. 
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4.4 Outcome Measure Setup Screen:  Step 2 – Magnitude for Goal Outcome 
The information displayed in Step 2 is affected by the selection made in Step 1 for the “Goal for 
Outcome.”  The following screen shots and instructions describe each possible screen presented. If the 
user selected “No Change” in step one, this screen will not appear and the user will be taken to Step 3.  

4.4.1 Magnitude for Goal Outcome  - “Increase” or “Decrease” selected in Step 1 

 
 
Description – This screen allows the user to describe the magnitude of the goal for the outcome.  If 
unknown, select “Magnitude Unknown.”  If known, select how the Specific Value for the magnitude will 
be expressed, and specify a numeric value for the magnitude in the box to the right.  Finally, click the 
“Continue” button to proceed to the next step. 
 
Validations – If the user selects a magnitude change, he/she must specify the amount of change 
expected in the box to the right before the JJCPA online system will proceed to the next step.  In 
addition, it is very important that users enter only numeric data (e.g. 50, 10, etc.).  Non-numeric data 
(e.g. $, %, etc.) will not be accepted.  The system will reset any non-numeric entry to 0. 
 
Notes – If the magnitude desired is not listed on the page, an “Other” option has been provided at the 
bottom of the list.  To use this option, click the radio button marked as “Other” and fill in a description for  
the magnitude as well as a value for this option.
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Magnitude for Goal Outcome  - “Absolute Value” selected in Step 1  

 
 
Description – This screen appears only for those outcomes designated with an “Absolute Goal.” 
Absolute Goals are goals that are established without reference to a comparison group.  (The BOC 
discourages the use of absolute goals.)  The screen allows the user to describe the magnitude of the 
goal for the outcome.  First, select how the magnitude is to be defined. Next, specify a numeric value 
for the magnitude in the box adjacent to the magnitude selected.  Finally, click the “Continue” button to 
proceed to the next step. 
 
Validations – When specifying a numeric value for the amount of change, it is very important that 
users enter only numeric data (e.g. 50, 10, etc.).  Non-numeric data (e.g. $, %, etc.) will not be 
accepted.  The system will reset any non-numeric entry to 0. 
 
Notes – If the magnitude desired is not listed on the page, an “Other” option has been provided at the 
bottom of the list.  To use this option, click the radio button marked as “Other” and fill in a description for 
the magnitude as well as a value for this option. 
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4.5 Outcome Measure Setup Screen:  Step 3 – Goal Expressed with Reference To 

 
 
Description – This screen allows the user to select a reference group that will be assigned to the 
outcome measure.  The user, at this point, may select one of the reference group options, or if none of 
the options applies to this outcome measure, the user may select the option “Other ” and fill in a 
description for the reference group for the outcome.  Click the “Continue” button to proceed. 
 
Notes – This screen will not be displayed if an “Absolute Goal” has been selected as the “Goal for 
Outcome” in Step 1 of the outcome measure creation process.  Furthermore, by selecting the third 
option on this page, “Program Participants at an Earlier Point in Time,” the following screen, Step 4, will 
have an extra list of options to select from. 
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4.6 Outcome Measure Setup Screen:  Step 4 – Time Period for Outcome Measure Goal  
This screen has two possible versions based upon the selections from the previous screen in Step 3.  
The first version, which will display if any option other than “Program Participants at an Earlier Point in 
Time” was selected in the previous step, displays selections regarding the time period represented by 
the goal.  However, if “Program Participants at an Earlier Point in Time” was selected in the previous 
step, an additional list of selections will appear requesting information about the earlier point in time for 
the program participants.  See examples below. 

4.6.1 Time Period for Outcome Goal - “Program Participants at an Earlier Point in Time” not selected on 
prior screen 

 
 
Description – Select the appropriate time period represented by the goal for the outcome measure.  
Next, specify the approximate average length of this time period in days in the box to the right.  For 
example, if "At Point of Exit from Program" is selected, specify the approximate average number of 
days spent in the program.  Finally, click the “Continue” button to proceed. 
 
Validations – Users must specify the goal in the box to the right before the JJCPA online system will 
proceed to the next step. In addition, it is very important that users enter only numeric data (e.g. 50, 10, 
etc.) non-numeric data (e.g. $, %, days, etc.) will not be accepted.  The system will reset any non-
numeric entry to 0. 
 
Notes - This screen is displayed if any option other than “Program Participants at an Earlier Point in 
Time” is selected on the reference to program screen, Step 3.   
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4.6.2 Time Period for Outcome Goal - “Program Participants at an Earlier Point in Time” selected on 
prior screen 

 
 
Description – Select the time period that constitutes the “Earlier Point in Time” for program 
participants.  Next, select the subsequent time period that applies to the goal for the outcome measure.  
Finally, click the “Continue” button to proceed to the Step 5. 
 
Validations – Users must specify the goal in the box to the right before the JJCPA online system will 
proceed to the next step. In addition, it is very important that users enter only numeric data (e.g. 50, 10, 
etc.) non-numeric data (e.g. $, %, days, etc.) will not be accepted.  The system will reset any non-
numeric entry to 0. 
 
Notes – This screen is displayed if the “Program Participants at an Earlier Point in Time” is selected on 
the reference to program screen in Step 3.   
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4.7 Outcome Measure Setup Screen:  Step 5 – Length of Time Represented by Results for 
Reference Group 

 
 
Description – This screen is the last step for setting up the outcome measure and requires the user to 
state whether the results for the reference group will be based on the same length of time as the results 
for the program participants.  To agree, select “Yes.”  If this is not the case, select “No” and indicate the 
approximate length of time, in days, that will be represented by the results for the reference group. 
Click the “Continue” button to save the outcome measure and return to the Outcome Measure Display 
screen. 
 

4.8 Strategic Outcomes – Special Processing 
Strategic Outcomes are processed differently than their Juvenile and Adult counterparts. Because 
Juvenile and Adult outcome measures relate to a specific project, they are submitted for review by a 
BOC Field Representative when the user clicks on the “Submit to BOC for Review” button at the bottom 
of the Program Information screen (Section 3).  Strategic Outcomes, like the Juvenile Arrest Rate Per 
100,000, are county-specific and must therefore be submitted to the BOC separately.  Users will 
notice a “Submit to BOC for Review” button at the bottom of the Strategic Outcomes screen.  Once the 
user has entered all Strategic Outcomes, click on this button to submit the outcome measures to the 
BOC for Field Representative review. 
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5 Progress Reports 
 
By October 15 of each year each county must submit an annual progress report to the BOC.  A 
progress report must be filed for each JJCPA funded program, any countywide strategic outcomes 
measures being tracked, and the juvenile arrest rate per 100,000. 
 

5.1 JJCPA Funded Program Progress Report 
Each JJCPA funded program must report annually on fiscal expenditures, the number of program 
participants, the participants’ average length of time in the program, and actual information for each 
reported outcome measure.  Users navigate to Progress Reports from the Program Selection screen by 
clicking on the hyperlink to the right of the program name and in the column for the desired report year. 
 
The system carries forward the outcome measures from the previous reporting period. If any outcome 
measure changes from the previous year, please contact the Field Representative assigned to your 
county.   

5.1.1 Annual Progress Report Screen – Fiscal Information 

 
 
Description – This section of the annual progress report identifies fiscal year funding sources for 
JJCPA funded programs. Information is collected based on State Funds, Interest, and Non-JJCPA 
funds. Please notice that State Funds and Interest are reported by line-item sources, whereas only total 
expenditures are reported for Non-JJCPA funds.  
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Validations – It is very important that users enter only numeric data (e.g. 5000, 100000, etc.) non-
numeric data (e.g. $, dollars, etc.) will not be accepted.  The system will reset any non-numeric entry to 
0. 
 
Notes – Clicking on the “(Help)” hyperlink next to each funding source will reveal a pop-up window with 
a definition for the requested fund source. Totals will not calculate until the “Calculate” button has been 
clicked. (See below). 
 

5.1.2 Annual Progress Report Screen – Number of Program Participants and Average Length of Time 

 
 
Description – This section of the annual progress report captures information on the number of 
program participants and their average length of time spent in the program. 
 
Information on the average length of time includes a drop-down menu that allows the user to specify 
the duration measure: hours, days, months, or years.  The default value is set to “Days.” 
 
Validations – It is very important that users enter only numeric data (e.g. 5000, 100000, etc.) non-
numeric data (e.g. participants, juveniles, students, etc.) will not be accepted.  The system will reset 
any non-numeric entry to 0. 
 
Notes – After all information for funding sources, the number of program participants, and the average 
length of time has been entered click the “Calculate” button.  The system will calculate the fund source 
totals, the total funds expended, the total number of participants and the funds expended per participant 
for the fiscal year. 
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5.1.3 Annual Progress Report Screen – Actual Outcome Measure Information 

 
 
Description – This section of the Progress Report screen captures actual outcome information for 
each outcome measure reported to the BOC. Based on the type of outcome (e.g. absolute goal, relative 
goal, etc.) the application will display the input boxes necessary to report the progress for each 
outcome.  In addition, a “click here” hyperlink resides just above the progress report that provides 
direction on the information to be provided in each box. 
 
Validations - It is very important that users enter only numeric data (e.g. 5000, 100000, etc.) non-
numeric data (e.g. participants, juveniles, %, days, etc.) will not be accepted.  The system will reset any 
non-numeric entry to 0. 
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5.1.4 Annual Progress Report Screen – Progress Report Comments, Saving Data, and Submission to 
the BOC 

 
 
Progress Report Comments 
Sometimes the progress report information may need explanation or the user may wish to 
communicate additional information about the program to the BOC.  In such instances, the user may 
enter the information in the input field designated for progress report comments. 
 
Saving Data and Submission to the BOC 
At the bottom of each progress report the user will be presented with two buttons “Save as In Progress” 
and “Submit to BOC as Complete.”  Users may not have all the information needed to complete a 
progress report in one sitting. He/she may wish to enter information as it becomes available.  The 
“Save as In Progress” button provides the user the ability to update information over multiple sessions.  
 
Save as In Progress 
Once the user clicks on “Save as In Progress” the progress report’s status will change to “In Progress” 
on the Program Selection Screen.  The information contained in the progress report is still editable at 
this point. 
 
Submit to BOC as Complete 
Once the user is satisfied with the information entered for the progress report, he/she may click on 
“Submit to BOC as Complete” in order to submit the entered information for review by the BOC. 
Clicking on “Submit to BOC as Complete” will change the progress report status to “Submitted to the 
BOC” on the Program Selection Screen.  The information contained in the progress report will be read 
only.  If a progress report is accidentally submitted to the BOC before it is complete, contact your 
assigned BOC Field Representative immediately and he/she will be able to change the status of the 
progress report back to “In Progress” to allow for proper completion. 
 
Notes: 

• The BOC recommends that users save progress reports as in progress before submitting to the 
BOC as complete. This allows the user the ability to review all information at least once before 
submitting it to the BOC. 

• Clicking on the hyperlinks will not save entered data.  If a user fills out the progress report and 
clicks on one of the hyperlinks at the bottom, all entered data will be lost. 
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• For as discussion on statuses, see section 2. 
 

5.2 Strategic Outcomes Progress Report 
Some counties will be tracking and reporting outcomes for countywide strategic measures.  These 
counties must submit a progress report annually detailing actual outcomes for each reported strategic 
outcome measure.  Users can navigate to this Progress Report from the Program Selection screen by 
clicking on the hyperlink to the right of the “View Strategic Outcomes” hyperlink and in the column for 
the desired report year. 
 
The process of filing a Strategic Outcomes Progress Report is very similar to the process for filing a 
JJCPA Funded Program Progress Report.  The main difference is the Strategic Outcomes Progress 
Report lacks the fiscal and number of program participant information requests by the JJCPA Funded 
Program Progress Report. 
 
Description – This section of the Progress Report screen captures actual outcome information for 
each outcome measure reported to the BOC. 
 
Validations – It is very important that users enter only numeric data (e.g. 5000, 100000, etc.) non-
numeric data (e.g. participants, juveniles, %, days, etc.) will not be accepted.  The system will reset any 
non-numeric entry to 0. 
 
Notes – None 
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5.3 Juvenile Arrest Rate Per 100,000 Progress Report 
All counties are required to report results for the outcome of "Juvenile Arrest Rate Per 100,000 
Population."  It is presumed that results for this outcome will be reported for the county as a whole. 
Users can navigate to this Progress Report from the Program Selection screen (Section 2) by clicking 
on the hyperlink to the right of the “Juvenile Arrest Rate Per 100,000 Information” heading and in the 
column for the desired report year. 

5.3.1 Juvenile Arrest Rate Per 100,000 Progress Report – Initial View 

 
 
Description – When the user initially enters the Arrest Rate Per 100,000 Progress Report, information 
will be presented in a read only format.  Because no contextual information has been specified for the 
progress report, all fields will read “Not yet specified” or “0”.  In order to provide a context for the 
numbers being reported, the user will need to click on the “Edit/Update 2001 Report Period Values for 
Arrest Rate Per 100,000” hyperlink.  (Note: the year in this hyperlink will change based on the selected 
reporting period.)  The user will be taken to the data entry screen for the Juvenile Arrest Rate Per 
100,000 Progress Report (see below). 
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5.3.2 Juvenile Arrest Rate Per 100,000 Progress Report – Data Entry 

 
 
Description – This screen is used to capture annual Juvenile Arrest Rate Per 100,000 Progress Report 
information.  
 
Validations – A maximum of 100 characters will be allowed for “Other” descriptions. 
 
It is very important that users enter only numeric data (e.g. 5000, 100000, etc.) non-numeric data (e.g. 
participants, juveniles, %, days, etc.) will not be accepted.  The system will reset any non-numeric entry 
to 0. 
 
Notes – It is presumed that results for this outcome will be reported for the county as a whole. 
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5.3.3 Juvenile Arrest Rate Per 100,000 – Saving Data and Submission to the BOC 

 
 
At the bottom of each progress report the user will be presented with two buttons “Save as In Progress” 
and “Submit to BOC as Complete.”  Users may not have all the information needed to complete a 
progress report in one sitting.  He/she may wish to enter information as it becomes available.  The 
“Save as In Progress” button provides the user the ability to update information over multiple sessions.  
 
Save as In Progress 
Once the user clicks on “Save as In Progress” the progress report’s status will change to “In Progress” 
on the Program Selection Screen.  The information contained in the progress report is still editable at 
this point. 
 
Submit to BOC as Complete 
Once the user is satisfied with the information entered for the progress report, he/she may click on 
“Submit to BOC as Complete” in order to submit the entered information for review by the BOC. 
Clicking on “Submit to BOC as Complete” will change progress report’s status to “Submitted to the 
BOC” on the Program Selection Screen.  The information contained in the progress report will be read 
only.  If a progress report is accidentally submitted to the BOC before it is complete, contact your 
assigned BOC Field Representative immediately and he/she will be able to change the status of the 
progress report back to “In Progress” to allow for proper completion. 
 
Notes: 

• The BOC recommends that users save progress reports as in progress before submitting to the 
BOC as complete.  This allows the user the ability to review all information at least once before 
submitting it to the BOC. 

• Clicking on the hyperlinks will not save entered data.  If a user fills out the progress report and 
clicks on one of the hyperlinks at the bottom, all entered data will be lost. 

• For as discussion on statuses, see section 2. 
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6 Quick Reference 
 
New Program: 

• Complete Program Information (Section 3) 
• Complete Juvenile and Adult Outcome Measures (Section 4) 
• Submit to the BOC for Review (Section 3) 

 
Strategic Outcomes: 

• Complete the Strategic Outcomes from the hyperlink on the Program Selection Screen (Section 
2) 

• Submit to the BOC for Review (Section 4.8) 
 
Progress Reports: 

Program Juvenile and Adult Outcome Measures 
• Complete the Juvenile and Adult Outcome Measures Progress Report by clicking on the 

hyperlink in the proper column next the desired program on the Program Selection Screen 
(Section 2 and Section 5.1) 

• Submit to the BOC for Review (Section 5.1.4) 
 

Strategic Outcome Measures 
• If any exists, complete the Strategic Outcomes Progress Report by clicking on the hyperlink in 

the proper column of the Strategic  Outcomes portion of the Program Selection Screen (Section 
2 and 5.2) 

• Submit to the BOC for Review (Section 5.2.2) 
 

Juvenile Arrest Rate Per 100,000 
• Complete the questions and enter the results by clicking on the hyperlink in the correct column 

of the Juvenile Arrest Rate Per 100,000 section of the Program Selection Screen (Section 2 and 
5.3) 

• Submit to the BOC for Review (Section 5.3.3) 
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